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Please complete this form to gain access to our online accounting tools.


	Step 1: Register for MyCHS Access

	Registered for MyCHS Access?
	
☐ Yes – please continue to Step 2.

☐ No – please go to www.chsinc.com. Once there, click on My CHS Login and choose 
Register for MyCHS Access. The individual requesting access will need to fill out required information and choose MSOA Access under the Business Services tab.




	Step 2: Fill out Parent/Jobber information

	Parent/Jobber Name
*Please print
	Parent/Jobber Name
	Parent/Jobber Address
	Parent/Jobber Address
	Parent/Jobber Account ID
	Parent/Jobber Account ID


	Step 3: Fill out employee information for individual requesting access

	Employee Full Name
*Please print
	Employee Name
	Username
(from MyCHS registration)
	Employee Username
	Employee Email
(from MyCHS registration)
	Employee Email


	Step 4: Choose employee permissions – What type of site access?

	
☐ Access all sites assigned to my parent account ID – please continue to Step 5.

☐ Access only specific sites – please continue to and fill out Step 4a.




	Step 4a: List Specific sites - if applicable
*Please print location ID (if available), name, address, city, state, and zip of each

	Location ID, name, address, city, state, and zip
	Location ID, name, address, city, state, and zip
	Location ID, name, address, city, state, and zip
	Location ID, name, address, city, state, and zip


	Step 5: Choose employee permissions – What type of financial access?

	
☐ Access to merchant statements & processing fees.

☐ No access to merchant statements & processing fees.



	
	Step 6: Authorization Signature (General Manager or Controller)

	Authorized Signer Name
*Please print
	Authorized Signer Name
	Authorized Signer Title
	Authorized Signer Title
	Authorized Signature
	



Completed forms can be emailed to PSSupport@chsinc.com or mailed to the address below. Call CHS Payment Solutions at 
1-800-852-5301 with any questions.

MSOA Registration
CHS Payment Solutions
PO Box 64127
Saint Paul, MN 55164-0127
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